Incident Report

Heard Library, GLB

Vanderbilt University

Date: ___________________________________ 
       Time:_______________________ __________

Patron(s) involved in incident: ______________________________________________________________

ID# __________________________________Phone #__________________________________________​​__

Address: ________________________________________________________________________________

Reported by(if other than patron involved): __________________________________________________

Type of Incident:_______________________________________________________________ __________

Description/Location  of the incident:______________________________________________ __________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

Steps Taken: ____________________________________________________________________________

________________________________________________________________________________________

Security called?  Yes ________ No_________(If yes, complete box below) 
 

 

Arrival Time of officers:___________________Officers who responded:_________________________________ 

 

______________________________________________________________________________________________
 

Action taken by officers: ________________________________________________________________________
 

______________________________________________________________________________________________
 

______________________________________________________________________________________________
 

Follow-up report: ______________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________

 
                                                                                    

______________________________

   mat-04/10                                                                                                

  staff member 
